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Call for Funding Applications - Frequently Asked Questions
ErheRsEes| - B REE

Last updated: 17 June 2025
B#%&%E# . 202568178

Eligibility
BR

1. Q: Who is eligible to apply?
A MERBRTSHRRER?

A: To better identify and align with OSC’s mission to support smaller charities, an
organisation will be eligible to apply if it:

Is a non-profit charitable organisation registered in Hong Kong and exempt
from tax under section 88 of the Inland Revenue Ordinance

Has a current Certificate of Incorporation

Does not receive Social Welfare Department major subvention allocation
Does not exceed in the previous financial year annual expenditure of HKS15
million.

For an organisation to be eligible, it must fulfill all of the above criteria.
Applications are required to submit the following supporting documents during the
application

A copy of the letter issued by the Inland Revenue Department on
tax-exemption under section 88 of the Inland Revenue Ordinance (Cap. 112).
A copy of Certification of Incorporation.

A copy of the most recent audited financial statement (no earlier than 2023
and within 2025, covering a full fiscal year).

Board of Directors (list of full names with English and Chinese, same as HKID)
and organisation chart.
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2. Q: Can an organisation submit more than one application?

B | —(ERBRT LUR R Z N — RS ?

A: Each organisation can only submit one application. However, each centre/service
unit within the same non-profit organisation can apply for funding separately.
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3. Q: s joint application (with primary applicant and co-applicant) acceptable and what
are the guidelines regarding funding disbursement and reporting?
B BEHE (RETERFENHLERFE) SEEEWN ? BRERNRSHE S
57

A: Yes, joint application is highly recommended for funding requesting HK$600,000
or above to encourage collaboration. Please indicate the co-applicant as the "Other
Implementing organisations" under "Part A: Applicant Information" in the proposal
form. Please be kindly reminded that the lead applicant must be a non-profit
charitable organisation registered in Hong Kong and exempt from tax under section
88 of the Inland Revenue Ordinance. The other organisation(s) can be a charity,
social enterprise or private company. The primary applicant will hold the direct
responsibility for the project agreement, the management of project finances and all
reporting requirements. Grant disbursement will be transferred directly to the primary
applicant’s designated account.
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4. Q: Can the “other collaborating applicant” be a subordinate organisation under the
primary organisation? Any requirements to submit supporting documents for the
“other collaborating applicant”?

Bl . THMMSEHFEE] AUSEERFRENMBENLS ? ESRERR THtS
{EEREEHE ) RURERANE ?

A: Yes, subordinate organisations are welcome to serve as "other collaborating
applicant(s), with justification on how the collaboration creates synergy." Only the
primary applicant is required to submit supporting documents and meet the eligibility
criteria for the funding.
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5. Q: If a sub-unit is self-financed whereas its mother organisation receives subvention
from the Social Welfare Department, is it eligible to apply?
MR —EMBEANEERSEAEE » BESHEESHEENENSR) > &Mt
BEAEENSHARNR?

A: No. An organisation, including any of its sub-units, must fulfill all criteria to be
eligible. If the sub-unit which the organisation belongs doesn't meet any one of the
specified criteria, it is not eligible to apply.

ZIANE - —(ERBEERETANBENL > HEREMBRGFEENEER - 1R
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6. Q: What is the definition of the Social Welfare Department’s major subvention
allocation?

B HEEMEXTEEERNENNERZEHE ?

A: Please refer to the list published by SWD published for 2024-25
https://www.swd.gov.hk/en/ngo/subventions/suballoc/subvention/
% FABENEEANBAMBN2024-25FERAREMRE
https://www.swd.gov.hk/en/ngo/subventions/suballoc/subvention/
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7. Q: A newly established organisation formed less than one year ago and therefore
does not have a financial audit report yet. Is this organisation eligible to apply?

. —ERII AR —5F » RIEHARBMBESRSONERS - EETSHRER?

A: The most recent audited financial statement (no earlier than 2023 and within 2025,
covering a full fiscal year) is a mandatory requirement for eligibility. This
documentation allows us to verify the organisation's financial expenditure. As such,
organisations unable to provide an audited financial statement are not eligible to
apply at this time.

% RIREARESMBHRER (HEARSREMN2023FEBERER2025%F » BRE—ET
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Project Proposal

IHREZRS
8. Q: Could our organisation apply for a project which is currently receiving existing
grants?

B NMEBRED R AR E R HMBERIER ?

A: No, the funding application must not overlap with any existing grants. If the project
is co-sponsored by other parties, please specify additional funding from other
sources clearly and indicate the proposed usage of OSC funding to fill in the service
gap.

Z DAL BRERENEERRTNEEEAREEMESE - NREEBHEMAHEE
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9. Q: Could our organisation apply for grants from both OSC and also OSC’s donors?

B A S EFRE OERAITEURE OERATTEIRIBENE BRERMR ?

A: Applicants should note that if a project or projects are submitted for consideration
to OSC and also to one of OSC’s donors, only one of those projects can be approved.
% BHFEEEIR > NR—EHZEEE RFRRAE DR A TEME P —(I158)
EEZ  RRREF—(AEBESIE -

SCMP Charities Limited (IR File No. 91/7320)
19/F, Tower One, Times Square | 1T Matheson Street, Causeway Bay, Hong Kong
T: +852-2680-8159 | E: osc@scmp.com | https://oschk.org


https://drive.google.com/file/d/1qwUOpy3G-_V3uSDGSyHDYvVcrHaN0_nA/view?usp=sharing

OPERATION

SANTA o
CLAUS ’

[ SouthchinaMorningPost * (zrey

10. Q: Should our organisation submit a budget plan for every financial year or only the

11.

whole project?

B AR EAEBEAMBRFEERRARERBRIEELE?

A: Only one budget plan reflecting the entire project period is needed.

= AR —MEESE > JIHRER B HETREER -

Q: Are there any duration requirements of the project?

B IREEMR EARBER?

A: Yes, the funded project start date must be on 1 April 2026 unless further request.
Project period is ranged from 1 year to 3 years; half yearly project is also accepted.
(i.e. 1.5 years, 2.5 years)

T 1B RIERAEEK  BEEMEENMIIGEXER202606481H » THEHARA1
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Q: Could the project start date be later than April 2026? For example, to align with the
school academic calendar to school-related programmes?
M . IHE R BRI S 20265548 2 flMl > AR ES2RNBMBETRE ?

A: All projects must start on 1 April 2026. It is suggested to arrange different project
phases, for example preparation and recruitment...etc to fit in the timeline. Please
state the justification in the application for consideration.

% I PMAEEBWATE20265F48 1B o ERIESLHARNIEERE: > FINEAEME
BEEUFL SRR o AT AT HIRIERUHEEE -

Q: Does the project need to be related to Christmas?
f : IEE R E R E RS ?

A: No specific requirements for the project to be related to Christmas, but please
consider the vetting criteria and funding focus area for selecting our beneficiaries.

= IRERARELRREGEER - B55F REELRNATRERHE -

Q: What is the word limit for the Proposal Form?
Bl . EBERENFHREEZEZS LD ?

A: keep your Proposal Form (part C-E) to a maximum of ten pages only. For
supplementary information, if any, please indicate in the annex (part C11).

= AR ENEZRE (CERD) REERZTE - MBEAHRER > sFE-MHE (
C118B4%3) kAR o

Q: For existing or past beneficiaries who would like to submit a new round of
application, any requirements to include new elements/ service to the proposal?

f BN ERIRM—mRRNRANEERBKE > ZRERTREESHE/R
%7

A: It's not mandatory to include new services as long as they meet the eligibility
requirements. However, we recommend providing details on your previous project's
outcomes and demonstrating ongoing social needs to support your application.
% RERSHRER > LIFRFIERE SR o 7AM > RfIERECRM LE—EE
IR REHIE » TR EHENT R KU FFEAIEREE o
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16. Q: What is the meaning of “volunteering opportunities” in a project proposal?

[ HEEZRET RIKE NEREMHE?

A: "Volunteering opportunities” in your proposal refers to requirements for corporate
volunteering to support your project. We prioritize Direct Service Volunteering. Please
provide details for each opportunity, including:

- Nature of Volunteering: Clearly state if it's Direct Service or Skilled-Based.

- Volunteer Roles: Specific duties and responsibilities.

- Number of Volunteers: Estimated quantity required.

- Duration/Frequency: Expected time commitment from volunteers.

- Specific Skills: Any necessary expertise for skilled-based roles.

- Project Impact: How volunteers will contribute to project success.
While Direct Service is preferred, Skilled-Based opportunities may be considered
based on organisational needs and volunteer capacity.
T EEREPY TEIRE) BHEEERTZEREEBMNERX - HFIBLE EERR
BREBT o AASERERHUTHASA ¢
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Budget and funds
FEEES

17. Q: What is the maximum funding amount?

REFAFENERES D ?

A: The maximum funding amount is HK$1,000,000.
% | = BB EEAAE1,000,0007T ©

18. Q: What is the suggested or maximum distribution for different categories of the
project budget?
B IHEREEREENNERS e DL AIEZ D ?
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A: Staff cost/ Personal Emoluments should not exceed 50% of the total requested
funding, and administrative cost should be kept within 10%. Audit Fee covering the
whole project should be included in the budget, to be marked as a separate budget
item. Please refer to section D of the proposal form D (screencapped below) for
illustration.

% BEER/EAFNTEEAPT R B BARRERI50% » M1 TEE A EIEFITE10%U
A o BEREEENEERREEEREER > URERHEIARIEE - F25ER
EDID (TEIERFTR) BIEREA © cwnomamen

Table below is a template; feel free to make adjustment according to specific project needs:
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Q: What is the definition of personal emoluments/ staff cost? How to differentiate

between “staff” and “program” costs?
B EAFMWBEERNERSAE ? ey MEEM) M NEEE&R) ?

A: To establish a neutral, factual, and cross-checkable budget submission
mechanism for NGOs, we propose differentiating manpower costs based on their job
nature/function rather than solely on employment type (e.g., part-time vs. freelance).
"Staff Costs" Category: This category would encompass personnel directly involved
in program management and coordination. These are the core individuals overseeing
the day-to-day execution and strategic direction of the charitable program.
"Program Costs" Category: This category would include personnel whose roles are
directly tied to specific program functions or specialized services.
Examples include:

- IT support for a project-specific database or online platform.

- Marketing/communications specialists dedicated to project outreach.

- Copyediting for program materials or reports.

- Project-specific trainers or facilitators.
Z IR TEILEPRIL - EENMAIRXAZHEIEBATABTERERES » HRPIEZIR
BATNIEEE/BERESEER > MASEREREE (FIW > B vs BHE
F#H) o
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- HERMGEEBINENTIGEE/EHES -

- IEEMESERENEREE o

- IEBEERAEIIENE GRS o

Q: Are there any quotation requirements during procurement?

f ERBEERETERAREEK?

A: Please follow your organisation’s procurement policy. For best practices, please
refer to ICAC's guide for reference:

https://cpas.icac.hk/UPloadimages/InfoFile/cate_43/2016/b4e94be0-46d9-4edd-ab
c8-5b89e431e32b.pdf
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21. Q: Is there any flexibility for budget re-allocation after project commencement?

 : IHERGE > REEMOESERELED ?

A: Spending deviations within the same budget category are permissible. However,
any variance across categories requires virement approval to be sent to the OSC
team. The written approval email shall include:
- Adescription of justification
- List out proposed change VS original
- Indicate budget variance (if any)
- Outline the impact on project output (if any)
Assurance that the overall budget amount remains unchanged
H TEHLERNANBEXERZ A o A » BRI IS E R BRI
%ﬁ$ ETEOERAITHEZEN - SEHUETGAEIE !
LI
- JHEREEHILRIGTER
- IEEREEEE (WA)
- BPAHEEERNTZE (NA)
- ESRERTEHEESRREAE
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22. Q: What are the disbursement installments breakdown and timeline?

[ : B0 BREETRAVARB AR R 2 BARRY ?

A: Approved funding will be disbursed in April 2026 after fulfilling the conditions
below:
e For projects more than 12 months and up to 2 years:
o Disbursement
m  90% of Grant
m  10% of Grant
o Disbursement timeline
m  Within 14 working days upon receipt of the Reply Slip signed by
Grantee
m  Within 14 working days upon receipt of the Final Report
subject to by OSC
Conditions of payment
Signing of Reply Slip
Satisfactory completion and submission of Final Report

e For projects over 2 years:

o Disbursement
m  50% of the Grant
m  40% of the Grant
m  10% of the Grant

o Disbursement timeline
m  Within 14 working days upon received Reply Slip
m  Within 14 working days upon received mid-Project Progress

Report

m  Within 14 working days upon received Final Report
m Conditions of payment

= Signing of Reply Slip

m Submission of mid-Progress Report

m Submission of Final Report
% BMMESREREU TRGER 20265548 2K
o EAMNEBIB12ERBAFEB2FENIER :
o BEREEA
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m 10% &8
o PEIREFRIE
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Selection Process
Az
23. Q: What are the vetting criteria?
fE : EREAERIZATE ?

A: The proposals will be evaluated by the Selection Committee using the following
criteria:

- Mission Alignment
Directly serve people with demonstrated needs in Hong Kong as identified in
OSC'’s themes
Measurable Impact
Ability to prove delivery of positive output, outcome and impact to the
beneficiaries via evidence-based evaluation methods
Innovative pilot
Demonstrates creativity with unique solutions or fresh methodologies to
address identified needs, with priority given to pilot projects
- Long-term Sustainability
- Demonstrates capacity and clear plan to sustain its service and expand its
impact after the initial funding ends
Organizational Capability and Financial Viability
Proven capability and capacity to effectively deliver project deliverables
through transparent governance, accountability, and financial prudence with a
reasonable and scalable budget.
Financially sound with reasonable and scalable budget
| LB ERRE U TR TG EES
- fEa—EM
HEXWAEERBASZOERAITEEEPE MR « ARRRRERNEHRE
fg o
- FIEEREN
AESBIBRE MG A5 EHAREETREANED « RRNZZE -
B EE
RIRAIE » DUIBRMAS ZRENGEAREHEHRANEK » LEHER
B ER o
RiErIH@EMS
EIRFENAEMETEI - TV EA BB R B AR LB AR ES] ©
HAERE DA BT Rl 1T
=PAREIENINAE » BREPENES - BEHIUKAHSIERFBEREEN
BIHIEHM > BUXMEERR °
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24. Q: What is the selection process and timeline?
RS . EREEATEMERREEREN ?
A: Please refer to timeline below:
Selection Process Timeline

Milestones Dates

Funding application opens 2 June 2026
Funding application deadline 14 July 2026
noon
Review & vetting by OSC 15 July-Aug
2026
Shortlisted applicants receives email notification Early Aug 2026
In-person presentation to OSC Selection Committee Mid Aug 2026
Due diligence by HKCSS End Aug 2026
Confirmation and Announcement End Jan 2027
Signing of grant acceptance "Terms & Conditions" & 1st Apr 2027
installment funds disbursement
Project implementation, reporting and media interview Apr 2027
onwards

% SFEBELUTEBE :
EFEBIERFEIR

Fiz B A

BERREREE RN 2026F682H

BERERsRE - B HA 202678140
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25. Q: How should our organisation submit applications?

B BN IR 3RS ?

A: All funding applications should be submitted online only. Please visit the OSC
Funding Page (https://oschk.org/funding) to read through the funding requirements,
complete the online application, and attach proposals and supporting documents.

Note:

Please fill in the form in ENGLISH unless specified.

Please submit all attachments in PDF Format.

Applicants are allowed to edit the information after submission before the deadline.
Applicants will be asked to input a login password to access the edit page. Please
refer to the instructions to be provided via email after submission.

The submission will be considered final after the deadline on 14 July 2025 at 12
noon.

Towards the application deadline, the online system may be overloaded due to large
volume of applications. To ensure timely completion of your online application, it is
advisable to submit the application as early as possible.
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